
Application No.

Application for Employment
Care and Support Positions
If you have any problems reading this form please call 0121 500 2030.
C.V.s WILL NOT BE CONSIDERED 
Please complete this application fully in black ink and in your own handwriting, ensuring that it is 
legible. The information you provide on this form will be used for employment purposes.

Part 1 of 2 (Part 2 not included)

1. Personal details

Mr/Mrs/Miss/Ms/Other	 First Name(s)

Last Name	P revious Last Name(s)

Address

Postcode

Home Telephone No.	 Work Telephone No.

Mobile Telephone No.	 Email

Job applying for	C losing Date

Job Reference Number

2. Present or most recent employment

Employer’s Name	 Your occupation

Address	

Date Appointed	 Salary

Benefits	 Period of Notice

Why do you wish to leave?

Please provide a brief description of your duties



4. Education and qualifications

Qualification gained	 Dates	 Full or	 Names of schools/colleges	 Date	 Grades 
(or being sought)	 From  - To	 part time	 training providers	 awarded	 obtained 

3. Previous employment

From	T o	N ame of employer	P ost held	 Salary	 Reason for leaving

5. Membership of professional bodies or other organisations relevant to post

(State level and date of membership and whether gained by examination)

Please give details of previous work experience. Include voluntary work or study.  
Give the most recent first and explain any gaps in employment. Please continue on  
a separate sheet if necessary.



6. Training - please list any other training courses you have attended

Dates	 Details	 Qualification

7. Driving

Do you hold a current full licence?	N o 	 Yes 	

If yes, for which groups of vehicles?

Do you own a car?	N o 	 Yes 	

What year did you pass your test?

8. Your application

This section shows us how your experience, skills and abilities relate to the job. Examples from 
work experience, voluntary, community, school or college work can be used - even hobbies and 
interests.

To give yourself the best chance, read the information provided with this form and relate 
your experience to it. Please do not repeat the wording from the information provided. Use a 
continuation sheet if needed.

Please tell us how your experience will help you to meet the needs of the role you are 
applying for. This may be paid or unpaid (for example in a care scheme or looking after 
a relative or a friend).



Please tell us why you want to work in the role you are applying for.

What personal skills or qualities do you think are important for the role you are 
applying for? In your answer, please tell us how you have used these skills in your life 
experiences.

If the information provided says this scheme is open 24 hours a day, 7 days a week, 
then tell us if you are able to work shifts, evenings, weekends and bank holidays and 
what sort of hours you are interested in.

The Accord Group has a bank of people who we can call on for occasional shifts 
when we are short staffed. If you are not selected for a permanent post, would you be 
interested in working on our bank?

Use this space to continue one of the questions above or to add anything else about 
your skills, abilities or if applying for a supervisory job, please provide examples of your 
experience of managing people, processes and schemes.



10. Declaration

I declare that the information provided in this form is complete and accurate and I understand 
that any false statement on this form will disqualify my application and may lead to dismissal if 
employed by The Accord Group. 

Signed	 Date

Please complete completed form to:

OD Manager, 
Accord Housing Association Limited,  
178 Birmingham Road, West Bromwich  
B70 6GQ 
Telephone No. 0300 111 7000

For acknowledgement please complete and 
return the enclosed card.

You will only be contacted if you have been 
selected for interview.

If you have any reason to believe that your 
application has not been fairly considered, 
please write promptly to the Chief Executive. 
The matter will be fully investigated and a 
report sent to you.

For HR use only    D    

Where did you see the post advertised?

Thank you for completing this form.

9. Ethnic origin

Accord’s aim is to treat all applicants fairly. To help us implement our equal opportunities policy, 
please complete the following section. The information will be treated as confidential. 

Male 	 Female 	 Date of birth

White: British	

White: Irish	

White: Other	

Chinese	

Mixed: White and Asian	

Other (please state)	

Asian/Asian British	  
Pakistani

Asian/Asian British	  
Bangladeshi

Asian/Asian British	  
Indian

Asian/Asian British	  
Other

Mixed: White and	  
Black Caribbean

Black/Black British	  
Caribbean

Black/Black British	  
African

Black/Black British	  
Other

Black/Black Other	

Mixed: White and Black	  
African



Additional information if required


	Job applying for closing Date Job Reference number: 
	Text1: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	previous last namesRow1: 
	Text9: 
	previous last namesRow2: 
	Text10: 
	Work telephone no: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Your occupation: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	1: 
	please provide a brief description of your duties 1: 


	toRow1: 
	name of employerRow1: 
	post held: 
	name of employerRow2: 
	undefined: 
	Text21: 
	name of employerRow3: 
	Text20: 
	undefined_2: 
	name of employerRow4: 
	undefined_3: 
	Dates From   toRow1: 
	Full or part timeRow1: 
	Names of schoolscolleges training providersRow1: 
	Date awardedRow1: 
	Text23: 
	Date awardedRow10: 
	Date awardedRow11: 
	Date awardedRow12: 
	Date awardedRow13: 
	State level and date of membership and whether gained by examination: 
	Text24: 
	DetailsRow1: 
	DetailsRow2: 
	DetailsRow3: 
	DetailsRow4: 
	a relative or a friend 1: 
	Please tell us why you want to work in the role you are applying for 1: 
	experiences 1: 
	what sort of hours you are interested in 1: 
	interested in working on our bank 1: 
	experience of managing people processes and schemes 1: 
	Check Box29: Off
	Check Box30: Off
	Text27: 
	Check Box31: Off
	Check Box32: Off
	Check Box33: Off
	Check Box34: Off
	Check Box35: Off
	Check Box36: Off
	Check Box37: Off
	Check Box38: Off
	Check Box39: Off
	Check Box42: Off
	Check Box43: Off
	Check Box44: Off
	Check Box45: Off
	Check Box40: Off
	Text28: 
	Check Box41: Off
	Check Box46: Off
	Where did you see the post advertised: 
	Text25: 
	Text26: 
	D: Off
	Additional information if required 1: 
	Text2: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Date awardedRow9: 
	Date awardedRow8: 
	Date awardedRow7: 
	Date awardedRow6: 
	Date awardedRow5: 
	Date awardedRow4: 
	Date awardedRow3: 
	Date awardedRow2: 
	Names of schoolscolleges training providersRow2: 
	Names of schoolscolleges training providersRow4: 
	Names of schoolscolleges training providersRow3: 
	Names of schoolscolleges training providersRow5: 
	Names of schoolscolleges training providersRow6: 
	Names of schoolscolleges training providersRow7: 
	Names of schoolscolleges training providersRow8: 
	Names of schoolscolleges training providersRow9: 
	Names of schoolscolleges training providersRow10: 
	Names of schoolscolleges training providersRow11: 
	Names of schoolscolleges training providersRow12: 
	Names of schoolscolleges training providersRow13: 
	Full or part timeRow12: 
	Full or part timeRow13: 
	Full or part timeRow11: 
	Full or part timeRow10: 
	Full or part timeRow9: 
	Full or part timeRow8: 
	Full or part timeRow7: 
	Full or part timeRow6: 
	Full or part timeRow5: 
	Full or part timeRow3: 
	Full or part timeRow4: 
	Full or part timeRow2: 
	Dates From   toRow2: 
	Dates From   toRow3: 
	Dates From   toRow4: 
	Dates From   toRow5: 
	Dates From   toRow6: 
	Dates From   toRow7: 
	Dates From   toRow8: 
	Dates From   toRow9: 
	Dates From   toRow10: 
	Dates From   toRow11: 
	Dates From   toRow12: 
	Dates From   toRow13: 
	Text22: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text54: 
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Text60: 
	Text61: 
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Check Box71: Off
	Check Box72: Off
	Check Box73: Off
	Check Box74: Off


